
Procurement policy for Aalborg University
Purpose 

The overall purpose of AAU’s procurement policy is to establish a framework which ensures that the 

University as a whole may purchase products and services of the required standard at the most 

economically advantageous terms. 

All AAU’s procurement activities must comply with all legislation, executive orders, directives etc. in force. 

Furthermore, all purchases must be made in accordance with business principles and management 

decisions – and while taking into account service, quality, security of supply, price, environmental 

considerations, working environment considerations, social responsibility and other ethical considerations. 

Scope 

This policy comprises all purchases of products and services made by Aalborg University, and thus applies 

to all University employees. Exempt from this policy are out-of-pocket expenses made during work-related 

trips subject to the code of practice: ”Rules for the use of company credit cards in connection with business 

travels and minor business expenses” 

Legal basis 

At the turn of the year 2015/2016, a new set of rules regarding our procurement activities came into force. 

The EU Procurement Directive 2004 and the Danish Public Tenders Act section II were replaced by the 

Danish Public Procurement Act. 

The most significant changes in the new procurement act apply to procurements of a value of up to DKK 

1,645,367. Tendering requirements for procurements worth between DKK 500,000 and DKK 1,645,367 

were partially repealed. Moreover, a number of procurements now fall under the new Light Regime 

which governs procurement areas for which the EU has set a higher threshold value. The Public 

Procurement Act stipulates that 

 If a procurement represents a value of up to DKK 1,645,367, either as a single procurement or 
several procurements over a 4-year period, it is decisive whether the procurement is of 
transnational interest.

 If a procurement falls under the Light Regime and represents a value of up to DKK 5,583,825, either 
as a single procurement or several procurements over a 4-year period, it is decisive whether the 
procurement is of transnational interest.

If the procurement is clearly of transnational interest, it must be advertised in www.udbud.dk, and the 

Procurement Unit must be involved. 



 For procurements of a value of above DKK 1,645,367, either as a single procurement or several 
procurements over a 4-year period, the new Public Procurement Act stipulates that the 
procurement must be put out to EU tender.

 For procurements which fall under the Light Regime and represent a value of up to DKK 5,583,825, 
either as a single procurement or several procurements over a 4-year period, the new Public 
Procurement Act stipulates that the procurement must be put out to tender according to the Light 
Regime.

Invitations for Tenders must be published on www.ted.eu, in which case the Procurement Unit must be 

involved. 

At Aalborg University, we have decided to implement the Act as follows. This is what to do: 

 If AAU enters into a procurement agreement in a given area, this agreement must be adhered to,

irrespective of the value of the procurement.

 If the procurement value is DKK 25,000 or less, either as a single procurement or several

procurements over a 4-year period, the procurement must be governed by common sense and

business acumen. No special requirements apply to documentation of such procurements.

 If the procurement value is more than DKK 25,000 but less than DKK 100,000, either as a single

procurement or several procurements over a 4-year period, rules applying to market coverage

stipulate that tenders must be invited from a minimum of two and a maximum of three mutually

independent suppliers; it must be documented that the most profitable offer was accepted when

the agreement was made. View the Danish information guide for procurements over DKK 25,000

and under DKK 100,000.

 For procurements for projects under Horizon 2020 of a value of less than DKK 100,000, either as a

single procurement or several procurements over a 4-year period, rules applying to market

coverage stipulate that tenders must be invited from a minimum of two and a maximum of three

mutually independent suppliers; it must be documented that the most profitable offer was

accepted when the agreement was made.

 If the procurement has a value of more than DKK 100,000, either as a single procurement or several

procurements over a 4-year period, you must contact the Procurement Unit.



All procurement agreements entered into by AAU must be signed in accordance with AAU’s accounting 

instructions. 

Special rules for AAU employees 

AAU employees identical to or closely related to a tenderer/supplier may not invite tenders from this 

supplier, assess tenders or control products or work related to this tenderer/supplier. 

Businesses owned or co-owned by employees ore students at AAU may not supply products or services to 

the University, unless: 

 It is a Limited company listed on the Stock Exchanges

 Or if special authorization has been granted by the University Director

Under section 144 of the Criminal Law, employees in the public sector must not accept presents, subsidies 

or similar benefits from suppliers. We refer to the guidelines in the AAU handbook "Gifts and other 

benefits". 

University staff must not use contracts made by the University for their own private benefit. 

Environment 

AAU supports all initiatives taken to improve the environment. An effort is therefore made to purchase 

eco-labelled and recyclable products. 


